CorsiacoBano YrBepxaarw

ITpencenarens [Tpopkoma Hupexrop
MBY «JIK «¥Y napuuk» 2« [IK Y napHuk»
P “  H.I'. Epodeena g AR HY K Backakosa
«06» oxtsi6pst 2020 roma «06» oxts6ps 2020 roxa

ITPABUWIA BHYTPEHHEI'O TPYJIOBOI'O PACIIOPSIJIKA
AJIs1 pa0OTHUKOB
MYHHUHIAIbHOI0 010/KETHOT0 YUPesKIeHUsI
oM KyAbTYpBI «Y JaPHHK» MYHHIMIIAILHOT0 00PA30BAHUS ropoj JHrejnc
IHreJIbCCKOro My HHIHIIAALHOTO paiiona CapaToBcKoii 06/1acTu

FOpuanyecknii anpec: 413100, Caparockast 061acTh, r. DHrebC, 1l Jlenuna, 28
@axriyecknit agpec: 413100, Caparosckas 061macTs, r. Durense, mwi. Jlenuna, 28

1. OBHIME IMOJIOKEHMSI.

1.1. Hacrosmue IlpaBuia BHyTpeHHero TpynoBoro pacrnopsi/ika yCTaHaBJIMBAIOT: IOPSIOK
[pHEMa U yBOJIbHEHHMS PAOOTHUKOB, B3aHUMHbIC [paBa M OOA3aHHOCTH PAGOTHHKOB M paboronaresis,
OTBCTCTBEHHOCTD 3a X COOIIOJEHHE, PEKUM pabOThl, BPEMs OT/BIXA, MEPhI MOOLIPEHHS U B3BICKAHUS,
IIPUMEHSIEMBbIE K paDOTHHKAM.

1.2. IIpaBuna BHyTpeHHEro TpyJ0BOro pacmopsiika HPU3BaHbI COCOGCTBOBATE YKPEILICHHIO
TPYAOBOH JIMCLHILINHEL, PALMOHATBHOMY HCIOJIB30BAHUMIO PAaboOuero BpeMeHH, COBEPIIEHCTBOBAHHIO
OpraHM3aluu Tpyaa.

1.3. IIpaBuna  BHYTpPeHHEro TpyjOBOrO  pacropsaka  oOS3aTelbHbl  JUIS  HCIOJTHEHHS
pabOTHHKAMHM ~ MYHHIMIAILHOTO  OIOKETHOTO yapexeHus  «Jlom  KynpTypel  «Y qapHUK»
MYHHIMIATLHOTO 00pa3oBaHus ropojl DHIrelbe DHIEeNbCCKOro MyHHIMIANLHOTO paioHa CaparoBckoit
obsacTu.

2. MOPSIIOK ITPUEMA U YBOJIbHEHUSI PABOTHUKOB.

2.1.1Ipu npueme Ha paGoTy agMUHKCTpaIMs 06sS3aHa TOTPeGOBATH OT IOCTYNAKOIIEero  paboTHHKA:
[AcIOPT UM JOKYMEHT, YJIOCTOBEPSIOLIMI TMUHOCTD),
TPYAOBYIO KHHXKKY;
CTPaXxOBOE CBUIETEIILCTBO IOCYIAPCTBEHHOIO IEHCHOHHOTO CTPAXOBAHUS;
JAOKYMEHTBI BOMHCKOT'O y4eTa — /111 BOEHHOOOSA3aHHbIX,
JOKYMeHTBI 00 00pa3oBaHuu;
MEIMLUHCKUN TTOJTHC;
MHH.
Ilpu nocrynnennn na pabory Bnepsble paGoTomarens 06s3aH 0OPMUTH TPYJOBYIO KHHKKY W
CTPaxXOBOE CBUJIETENILCTBO FOCYAAPCTBEHHOTO IIEHCHOHHOIO CTPaXOBAHHUSL.

2.2. Ilpn moctynnenun paGoTHHKA Ha PabOTYy OH JOJDKEH OBITh O3HAKOMIICH C JICHCTBYIOLIUMH B
MBY «JIK «YapHuK» JOKaJIbHBIMH HOPMATHBHBIMH AKTAMH, MMEIOIMMH OTHOIICHUS K TPY10BOM
$yHKImyM paboTHHKa. OpraHu3alMIo YKa3aHHOI paGoTsI OCYIIECTBIIAET JUPeKTOp JlomMa KyJIbTypB:

® C 1nopyyaeMoil pabOTOH, yCIOBMSMH M OIIaToil  Tpyja, npaBaMH M 00sI3aHHOCTSIMH,
ONPEICIIEMbIMHU €r0 JI0JUKHOCTHOH MHCTPYKIIUEH;

® CHacTosmuMH lIpaBunamMu BHyTPEHHEr0 TPYI0BOTO PACHOPSIIKA;

®  C KOJUIEKTHBHBIM JIOrOBOPOM, JICHCTBYIOLIAM B OpPraHU3allUH;

® C MHCTPYKIMAMH IO TEXHHKE OC30MaCHOCTH, OXpaHe TPy, MPOU3BOJCTBEHHOW CAHMTAPHH,
TMTHCHE TPY/Ia, IPOTHBOIIOXKAPHOM OE30I1aCHOCTH.
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2.3. Ilpuem ma paGoTy oQopmisieTcs NPUKA30M JMPEKTOPa, W3AAHHBIM HA OCHOBAHHH
3aKJIIOYCHHOr0  TpyaoBoro Jorosopa. CoaepkaHue NpHKa3a JOIDKHO COOTBETCTBOBATH YCIOBHSM
3aKIOYCHHOTO TpynoBoro porosopa. Ilpukas o npueme Ha paboTy OOBABISETCS pPabOTHUKY IO
POCIHCH.

[Ipu 3aKkm04eHMH TPYI0BOTO 10roBOpa paboOTHUKY MOXKET ObITh YCTAHOBJICHO HCIIBITAHHE B IIEJISIX
TIPOBEPKH €r'0 COOTBETCTBUSI MOPYYEHHOM padoTe. CpOK UCIIBITAHUSI HE MOKET IPEBBIIATL 3-X MECSIICB.
[Tpn Hey0BIETBOPUTENLHOM pe3yJibTaTe HCHBITAHMS paboTO/ATEb UMEET TIPABO 110 HCTEYEHHS CpOKa
UCIIBITAHUSA PACTOPIHYTh TPYIOBOW JIOrOBOP ¢ paOOTHHUKOM, IPEAYNPEAUB €ro 06 3TOM B MUCHMEHHOM
(opme He mosjnee, yeM 3a TPH [HS C yKazaHHEM IPHYHH, MOCTY)KHUBIIMX OCHOBAHMEM IS [IpU3HAHUS
5TOro pabOTHHKA HE BBIIAEPIKABILIEM UCIIBITAHHE.

[epeBox Ha npyryio mocrosuuyio paGoTy B TOM Ke OpraHM3alMH| MO MHUIMATHBE PabOTO/ATENS,
TO €CTb U3MEHEHHE TPYI0BOH (QYHKUMHM WM U3MEHEHHE CYLICCTBEHHBIX YCIOBHIi TPYJI0BOTO J0TOBOpA
JI0ITyCKACTCsI TOJILKO € MMCbMEHHOTO COTJIacus pabOTHHUKA.

OcHOBaHMEM MPEKPAIICHUS TPYI0BOTO JIOrOBOPA SIBJISIIOTCS:
COIJIAllICHHE CTOPOH;
HCTEYCHHE CPOKa TPYJOBOrO IOTOBOPA;
PacTOPXEHHUE TPYI0BOI'O JI0r0BOpa 110 MHUIMATHBE PAOOTHUKA (COOCTBEHHOE KeJlaHue);
O/IHOKpaTHOE rpyboe HapyIeHue pabOTHUKOM TPyA0BbIX 00s3anHocTed (ctr. 81 TK P®);
1epeBo/l pabOTHHUKA 110 €ro MPOChOe WIIK C ero Coriacus Ha paboTy K Ipyromy padoTomareo;
OTKa3 pabOTHHKA OT NPOJOIKEHHsSI PAbOTHI B CBSI3M C M3MEHEHHEM CyIIECTBEHHBIX YCIIOBHH
TPYZIOBOI'O JIOTOBOpA;
® OTKa3 pabOTHMKa OT MepeBoja Ha JPYrylo paboTy BCIEACTBHE, COCTOSHMUS 3JI0pOBBSI B

COOTBETCTBHHU C MEJUIIMHCKHM 3aKJIIOYEHUEM;

® MHBIC OCHOBAHMsI, IPEYCMOTPEHHBIEC TPYIOBBIM 3aKOHOAATEIHCTBOM.
Bo Bcex ciryyasx jiHeM yBOJIbHEHHUS SBISETCA TIOCIEHHIT JIHb €r0 paGoThl.

24, PaboTHiKH HMEIOT MpaBoO pacTOpPrHyThH TPY/OBOH JOrOBOp, MPELYNpPEAHB 006 5TOM
paborozarens 3a 2 nezenu. ITo uereyenuu 5Toro cpoka paboOTHHK BIIPABE IPEKPATUTH paboTy.

3. OCHOBHBIE ITPABA U OBSI3AHHOCTH PABOTHUKOB.

PaboTuukn monwsyiores mpaBamu, mpenoctaBieHHbIME M Komctutymmed  Poccuitckoit
Dejepanun, 3aKOHAMHM M WHBIMH HOPMATHBHBIMHM aKTAMH O TPYJe, a TAKKe 3aKTIOYEHHBIMH ¢ HEMH
TPYIOBBIMH JIOTOBOPAMH.

3.1. PaGoTHHK uMeeT npaBo Ha:
® 3aKJIIOYCHHE, M3MCHCHME W PACTOPXKEHHE TPYJIOBOIO JOroBOpa B MOPSJIKE W Ha YCJIOBHSX,
YCTaHOBJIEHHBIX 3aKOHOATEILCTBOM;
® npenocraBieHHe  paboThl, OOYCIOBICHHOW TPYIOBBIM JIOTOBOPOM, M OTBEYAIOIIEH ero
poeCcCHOHANBHOI TOJATOTOBKE U KBATU(DUKALHH;
® pabodyee MeCTO, COOTBETCTBYIOIIEE  YCIOBHSM, MPEIYCMOTPEHHBIM  OCYIAPCTBEHHBIMH
CTaHJapTaMu OpraHu3aluy U 6€30MaCHOCTH TPY/Ia;
® CBOCBPEMCHHYIO H B II0JIHOM 00beMe BbIIIaTy 3apab0THOM IIATHI;
® OTJBIX, 00ECHeYHBACMBIH yCTAHOBICHHEM HOPMAIBHOM MPOIOIKHTENBHOCTH pabouero BpeMeHH,

IPCIOCTABJICHAEM  €©KEHE/ICJIbHBIX  BBIXOAHBIX  JHEH, HepabouuMxX Mpas[AHUYHBIX JHEH,

OIUTAYMBAEMBIX €XKET'OJIHBIX OTITYCKOB;

* o0beanHEeHHE, BKIIOYAs MPABO HA CO3JAHME MPO(ECCHOHANBHEIX COI030B H BCTYILICHHE B HUX JUTS
3aIMTEI CBOUX TPYJOBBIX IPaB, CBOOOJ U 3aKOHHBIX HHTEPECOB;

® 3alUTy CBOMX TPYJIOBBIX IpPaB, CBOOOJ M 3aKOHHBIX HHTEPECOB BCEMH, HE 3alpeleHHBIMH
3aKOHOM, CITOCOOaMHU.

3.2. O6s3aHHOCTH paGoTHHKA:

e PaboTHuku 06s13aHEI JOOPOCOBECTHO UCIIOTHATH 00S3aHHOCTH, IPEyCMOTPEHHBIE JOKHOCTHBIMH

UHCTPYKIHSAMH;
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Cobmonate mucuumMHy Tpyna - OCHOBY IMOpsAJIKA B YYPEKIECHHH (BOBPEMsI MPUXOAUTH Ha
paboTy. coOMOMATh yCTAHOBIEHHYIO MPOAOIKMTENILHOCTD paboyero BpeMEeHH, CBOEBPEMEHHO H
TOYHO MCHIOJIHATD PACTIOPSKEHUS] IMHHUCTPALIUH);
bepexno otnocuThest K mMymectBy MBY «JIK «¥Y napuauk»;
Cobironath TpeGoBaHuMsI 110 OXpaHe Tpy/1a, TEXHUKE Oe3omacHoCTH;
ConeprkaThb B OPAIKE M YUCTOTE CBOE pabouee mecTo;
Becrn cebst ocroitno, He momyckars ACHCTBUH, MEIIAIOMINX JAPYTUM paGOTHHKAM BBIOJIHSTE HX
TPYJOBbIE O0SI3aHHOCTH,
CobiroaTh KyJIbTypy MOBEICHHUS BO BPEMSI MPOBEJICHHUS KYJIbTYPHO-MaCCOBBIX MEPONpPHUATHIA, a
TAIOKE B OTHOILICHHUH BCEX I'PAX/IAH, MOCEAIOIHX J[OM KYIbTYpBL.

4. OCHOBHBIE IIPABA U OBSI3AHHOCTH PABOTO/IATEJISI.

PaGoronarenn o6si3an:

COOJIIOJAaTh 3aKOHBI M HHBIE HOPMATHBHbIC IIPABOBBIC AKTHI, JIOKAJIbHbIE HOPMATHBHbIC AKTEHI,
YCJIOBHS KOJUIEKTHBHOTO I0TOBOPA, TPYAOBBIX JIOTOBOPOB;

TIPENOCTABIIATE pAOOTHHKAM paGoTy, 00yCIOBIEHHYIO TPYI0BBIM JIOTOBOPOM;

obecreunBaTh 6e30MacHOCTh Tpyaa YCJIOBHSI, OTBEYAIOIIME TPEOOBAHHUSM OXPAHBI U THIHMEHEI
TpyAa;

obecreunBath pabOTHHKOB 000pyIOBaHHEM, HMHCTPYMEHTAMH, OPI'TeXHUKOH, HOPMATHUBHOM
JOKYMCHTALMEH M WHBIMH CPEICTBAMM, HEOOXOAMMBIMH ISl HCIIOMHEHHS UMH  TPYIOBBIX
00SI3aHHOCTEIH;

obecneynBars paboOTHHKAM BBIIJIATY 3apabOTHOHM ILIATBI B CPOKHM, YCTAHOBJIEHHBIC TpynoBeim
KoJiekcoM P® u KoJiekTHBHBIM JIOTOBOPOM;

BCCTH  KOJJICKTHBHBIC — IIEPErOBOPBI,  3aKJII0YaTh  KOJUICKTHBHBIN JIOTOBOPp B TOpSIJIKE,
YCTaHOBIICHHOM 3aKOHOAATEIbCTBOM P®;

o0ecreunBaTh Hajlexalee CoaepKaHue MOMEIICHUI Jloma KyJIbTypbl, OCBEIIEHUS, BEHTHIISIIUHY,
obopynoBanus;

OCYLIECTBIIATE O0S3aTe/IbHOE COLMAIBLHOE CTPAXOBAHHE pabOTHUKOB B MOPSIIKE, YCTAHOBJICHHOM
(enepanbHbIMU 3aK0HAMY;

BO3MCIIAThL BpEJl, IPUYUHEHHBIH pabOTHUKAM B CBSI3H C HCIIOTHEHHEM TPYHAOBBIX 00sI3aHHOCTEH.

4.2. Paboronarean Bupase:

3aKJIOYATh, M3MCHATH M PAacTOPraTh TPYHOBBIC JOTOBOPHI ¢ paGOTHUKAMH B MNOpsiIKe M Ha
YCJIOBHAX, ycTaHOBICHHBIX TpynoseiM Konexcom PO;

B TIPEACIaX  3aKIIOYEHHBIX ¢ pabOTHHKAMH TPYHOBBIX JOFOBOPOB JaBaTh MM yKa3aHusl,
00sI3aTeIbHbIC Il HCIIOTHEHHS,

MOOWIPATH PabOTHUKOB 32 106POCOBECTHEIH () peKTHBHbII TPYX;

Tpe6oBaTh OT PaGOTHUKOB MCIIONHEHHS UMK TPYZOBBIX OOS3aHHOCTEH U OEPEKHOTO OTHOLICHUS K
umymectsy MBY «JIK «V napuuk» u npyrux paboTtHukoB, coburonenus [IpaBm BHYTPEHHETO
pacriopsijika;

MPHUBJIEKATh PabOTHUKOB K JMCUMIUIMHAPHON © MaTepHabHOM OTBETCTBEHHOCTH B MOpSIIKE,
ycranosieHHOM TpynosbiM Konexcom PD;

IIPUHUMATh JIOKAJIbHBIE HOPMATUBHBIE aKThI.

5. OTBETCTBEHHOCTbH 3A HAPYIIEHUE TPYJOBON JIUCIUIIJINHBI.

5.1. HapymeHHe pr,HOBOfI HAUCHUIUIMHBI, T.€. HEUCIOJHEHHE WJIU HCHaJIe)Kallee HCIIOJIHEHUE 110
BHHEC pa6OTHI/IKa BO3JIOXKCHHBIX Ha HEro TPYIAOBBIX 06$I3aHHOCTCI>'I, BJICYeT 3a COOOH HaOXKEeHHe
AUCTUIITTMHAPHOI'O B3BICKAHUSI.



5.2. PaboTomaTes HMeeT NPaBo NPUMEHHTH CJIeAYIOMHe JHCIHILTHHAPHBIE B3bICKAHHSI:

® 3aMeuaHue;

®  BBIFOBOP;

® YBOJBHEHHE IO COOTBETCTBYIOIINM OCHOBAHUSIM.

[Ipukas o npUMeHEHMH IUCHMIUIMHAPHOTO B3BICKAHHs OOBSBISETCS paGOTHUKY IO pacmucky B
TEYECHUE TpeX pabouyux JHEH CO JHS ero u3aaHusl.

5.3. Eciu B TeueHue rozja co JHs NPHMEHEHHS JUCIMIUIMHAPHOTO B3BICKAHMS PAbOTHHK He Oyner
MOJIBEPIHYT HOBOMY JHCIMIUIMHAPHOMY B3bICKAHHMIO, TO OH CYMTAETCS HE MMEIOUIUM JHUCLHUIIIMHAPHOTO
B3BICKAHHSI.

5.4. 3a pacnuTHE CHHPTHBIX HAIUTKOB Ha paboyeM MecTe M HAXOXKICHHE B HETPE3BOM COCTOSIHUH
paboymii 1eHb CYUTATH TPOTYJIOM.

6. TINIOOIIPEHUS 3A YCIIEXU B PAGOTE.

3a 100pOCOBECTHOE M CBOEBPEMEHHOE HCIOJHEHHE PabOTHHKAMH TPYAOBBIX OOS3aHHOCTEH K HHM
IIPUMCHSIIOTCS CJIC/IYIOIIUE MEPbI OO MIPEHHSI:
e 00bsiBIIeHHE 0J1ar0MapHOCTH;
e Harpaxiaenue I[loyeTHol rpamoToii;
® BBIIUIATBI CTHMYJMPYIOIIETO XapakTepa MpPH HAIWYMK CPEACTB B (OHAE OIIAaTHl TpyJa B
COOTBCTCTBHU C JIOKAJIbHBIM aKTOM YUYPEKICHHs, yCTAHABIMBAIOIIMM MOPSIOK YCTAHOBICHHS
BBIIUIAT CTUMYJIMPYIOLIEro Xapakrepa padotaukaM MbBY «JIK «¥Y napauk».
Hoowperns opopmisrores npukasom aupexkropa MBY «JIK «Y napruk». CBeenust 06 00bABICHHH
OnarofapHoCTH M HarpaxaeHnn IT04ETHON rpaMoToi 3aHOCATCS B TPYIOBYIO KHHIKKY PaGOTHHKA.

7. PEXXHUM PABOTDBI.

7.1. Jlnst paGoThl ycTaHOBJIGHA TSTHAHEBHAS pabouasl HeJeNs ¢ ABYMs BBIXOJHBIMH J(HSIMH (cy6bota u
BOCKPECEHBE).

Bpems nauana pabotsl: 84. 30MuH.

Bpems oxoxuanust paGotsl: 174. 30MuH.

[TepepoiB juist otapixa: ¢ 124. 30mun. o 134. 30MuH.

7.2. JUtst pyKOBOAMTENEH KPYIKKOB, aKKOMIIAHHATOPOB, IMPHIKEPOB, GaeTMeHCTepoB, XOpMeiicTepos,
KOHIEPTMEHCTEPOB, PEIKUCCEPOB U XY/I0)KHHKOB- OCTAHOBIIUKOB MOJKET OBITh yCTAHOBJIEH HHOM TpaduK
paboTbl B COOTBETCTBUM C PACIIHCAHHEM 3aHSITUH KITyOHBIX (POPMHPOBAHMI H HAPOIHBIX KOJJIEKTHBOB
IHonoxernem o kiryGnom popmuposanmu. Ob1was 1poI0IIKUTENLHOCTh PAGOYero BPeMEeHH JaHHBIX
pabOTHMKOB HE MOXKET IpeBbIaTh 40 4acoB B HEJIEJIIO.

7.3. I'paduk paGoThl CTOPOIKEH, BAXTEPOB YTBEPIKIAETCS PYKOBOAUTENEM YUPEIK/ICHHSL.

7.4. Hakanyne npa3HAYHEIX HepabOUMX JHEH IPOIOIIKUTENLHOCTh PAGOTh COKPALIACTCS HA OJIHH
qac.

8. BPEMSI OT/JAbIXA.

Bpems oTabixa — Bpemsi, B TedeHHe KOTOPOro pabOTHHK CBOGOJEH OT HCIOIHEHHS TPYIOBBIX
00s13aHHOCTEH, M KOTOPOE OH MOXKET HCIIOJIB30BATh 110 CBOEMY YCMOTPEHHIO.

8.1. Buiamu BpeMeHH 0TAbIXA SIBJISIIOTCS

® [EpephIB B TeYeHHUE pabovero JHs;

®  BBIXOJHBIC JIHH;

® IIpa3JHUYHbIC HEpaboUue JHH;

e OTIIyCKa.

82. B reyenume paGouero aHs  pPaGOTHHKY  IPENOCTABIISETCS IEPEPBIB  JUISL  OTJIbIXa
IPOJIOJKUTENIBHOCTBIO | 9ac, KOTOphIil B pabouee BpeMs He BKJIIOUAETCS.
8.3. PaGoTHHKaM INpenOCTABIAIOTCS BBIXOHBIE JIHH: cyb0oTa u BOCKpeceHbe. BBIXOJHBIE THM IS
CTOPOXKEH M BAXTEPOB ONPEJENAIOTCS YTBEPIKICHHBIM rPa@UuKoM paGoThL.
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8.4. PaGoTHHKaM IPeOCTaBIISIOTCS €KETOHbIE OTIYCKA C COXpaHEHHEM MeCTa paboThI U CPeHETO
3apaboTKa, MPOIOJIKUTEILHOCTHIO 28 KaleHJapHbIX JTHEl.

[Ipenocrasisiercst Takke NOMOTHMTENIBHBIA OIIAYMBAEMBIH  OTIYCK POJOJIKATENLHOCTBIO 6
KaJICHAAPHBIX JIHCH CIIeAYIOIMM pabOTHHKAM: JIMPEKTOPY, XyIOXKECTBEHHOMY PYKOBOIUTEIIO,
KyJIbTOPraHu3aTopy, XOPMEHCTepy, 3aBe/yIOLIUM OT/EJIO0B, PYKOBOJUTEISAM KPYIKKOB H O0BEANHEHHUIA.
8.5. OuepenHOCT NpeNOCTABICHNUS OIIAYMBAEMBIX OTITYCKOB OIPEIEIISETCS €KETOMIHO B COOTBETCTBHI
¢ rpa)uKOM OTITyCKOB,

8.6. Yactp otmycka, nmpeBblinaromas 28 KaleHIapHbIX IHEH, 1o IMHUCHbMEHHOMY 3asiBJIIEHUIO pabOTHHKA
MOKeT OBITh 3aMEHEHa JICHE)KHON KOMIICHCAIIHEH.

8.7. Tlo cemelHBIM OGCTOSTENLCTBAM M JPYTMM YBAKHTEIBHBIM [PHYAHAM pabOTHUKY 110 ero
IICbMCHHOMY 3asBICHHIO MOXET ObITh MPENOCTaBIEH OTIYCK 0e3 COXpaHeHHs 3apabOTHOW ILIATHI,
IPOAOKUTEIBHOCTH KOTOPOTO ONPEICISeTCs O COMIALICHHIO MEXIY pabOTHHKOM U paboTomaTesnem,
Tpynosbim konexcom Poccniickoit ®eneparnun.



